
Station Manager Libby Logan


3623


libby.logan@taysidefire.gov.uk 

Date as Postmark

Dear Applicant

TAYSIDE FIRE AND RESCUE – FIREFIGHTER (CONTROL) VACANCIES

Thank you for your recent enquiry regarding the above vacancies within Tayside Fire and Rescue.

I am pleased to enclose your application pack, which contains the following forms:

Application for Appointment as a Firefighter (Control)

Equal Opportunities in Employment Monitoring

Guide for Candidates 

Job Description 

Person Specification

In order to assist you in completing these forms a guidance note is enclosed, which must be followed.  Failure to follow the guidance note will render your application unsuccessful.

Closing date for receipt of completed applications forms is at 5 pm on the 23 December 2009.
Yours faithfully
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TAYSIDE FIRE AND RESCUE

FIREFIGHTER (CONTROL) 

APPLICATION FORM GUIDANCE


	


Please complete the application form in type or in black ink (for photocopying purposes). If black ink is used, please use block capital letters.

All sections of the form must be completed, if any section does not apply to you please indicate this by entering “N/A” in that section.

	Once completed you should send a signed hard copy of your Application Form and Equal Opportunities in Employment Monitoring Form to:
Chief Fire Officer

Tayside Fire and Rescue

Headquarters

Blackness Road

Dundee

DD1 5PA
	


APPLICATION FORM

Section 2 – Part-Time Working/Job Sharing

Tayside Fire and Rescue views part-time working and job sharing as a way of increasing the number and range of opportunities for people who find full-time work impracticable.  If you wish to be considered for part-time or a job share arrangement, please indicate this on your application form by specifying your preferred days and hours.

Section 3 – Reasonable Adjustments
Tayside Fire and Rescue is committed to meeting its duties under the Disability Discrimination Act.  Section 6 of the Disability Discrimination Act 1995 states that an employer has a duty to take steps, as are reasonable, to prevent any arrangements being made which place a disabled employee or applicant at a disadvantage compared to a non‑disabled employee or applicant.

Examples of adjustments are:

· making adjustments to premises

· altering working hours

· modifying procedures for testing or assessment

· acquiring modified equipment

· modifying instructions or reference manuals

In determining whether a step would be reasonable Tayside Fire and Rescue would consider the following:

· the extent to which making the adjustment would prevent the effect

· the practicability of Tayside Fire and Rescue making the adjustment

· financial implications

· the availability of financial assistance with respect to making the adjustment

This list is not exhaustive.

Should you have a disability or long term health condition, which may require Tayside Fire and Rescue to make reasonable adjustments please provide details in this section.  Please continue on a separate sheet if required.

Section 4 – Qualifications and Training

Although no educational qualifications are required for entry to the Fire and Rescue Service, it is important that applicants have a good educational background.  This section should be used to give details of all qualifications including secondary school education, and further and higher education courses, such as HNC, City and Guilds, professional qualifications.

Please do not send certificates or photocopies of certificates at this stage.  You will however be asked to produce certificates at a later stage of the recruitment process. 

Section 5 – Employment History
Please follow the guidance given in the application form.

Section 6 – Previous Employment

Please follow the guidance given in the application form.

Section 7 – Additional Information

Please follow the guidance specifically providing information relating to respecting diversity, working with others, working in challenging situations and working safely.  Include as much detail about yourself, your skills, knowledge, experience, that you consider to be relevant for the post of Firefighter (Control).

Section 8 – Miscellaneous

The nature of the post, for which you have applied, requires confirmation that you have no previous convictions that would reflect upon your suitability for appointment.  However, if you do have a record of offences this will not necessarily disqualify you as all applications are considered strictly on their merit.  Additionally, if you have any charges pending, these should be entered on the form and these will also be treated on merit.

Section 9 – Referees

Please ensure that two persons are nominated and follow the guidance on the application form.  Ideally your should use your present or most recent employer.

Section 10 – Declaration

It is an offence, under Tayside Fire and Rescue’s discipline policy to knowingly, or through wilful neglect, make any false, misleading or inaccurate oral or written statement in connection with an appointment to the organisation.

Please ensure that the application form is signed and dated.

EQUAL OPPORTUNITIES IN EMPLOYMENT MONITORING FORM

This sheet is used for statistical purposes only and will not form part of the selection process.  It will be detached from your application form. 

Please follow the guidance notes on the back of the Equal Opportunities in Employment Monitoring Form.

COMPLAINTS PROCEDURE

If you believe at any stage in the recruitment/selection process, that you have been unfairly disadvantaged or discriminated against, please write to the Chief Fire Officer.  You can be assured that your complaint will be investigated thoroughly and that a statement of the outcome of the investigation will be made available to you.

DATA PROTECTION

Information provided by you on this application form will only be used, stored or processed for use during the recruitment process.  Once the recruitment and selection process is complete, the information will be held for a period of 6 months and will then be destroyed, in accordance with the Data Protection Act 1998.  If you do not wish this information to be used for these purposes please indicate where applicable on the application form.  If you are successful, the information will continue to be held as part of your personnel record.

	Please type or print in black ink.  


	POST:
	FIREFIGHTER (CONTROL)
	LOCATION:

	TAYSIDE FIRE AND RESCUE
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TAYSIDE FIRE AND RESCUE

	
			REF NO:

For official use


			

	

	SECTION 1:  PERSONAL DETAILS:
Surname & Initials

     
Telephone Numbers:

Address

     
Home

     
     
Mobile

     
     
Current Full

     
Post Code

     
Driving Licence

      Yes  FORMCHECKBOX 
  

No  FORMCHECKBOX 
   *

Email Address
     


	SECTION 2:  JOB SHARING/PART TIME
Are you applying for this post on a Job Share Basis?
Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
  *

Are you applying for this post on a Part Time Basis?
Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
  *



	SECTION 3:  
REASONABLE  ADJUSTMENTS   
Tayside Fire and Rescue is committed to making reasonable adjustments and meeting its duties under the Disability Discrimination Act.
If you have a disability or long term health condition that you feel would require us to make reasonable adjustments please provide details of these below.

     


	SECTION 4:  
QUALIFICATIONS AND TRAINING:
Further Education  (with dates)

Other Training/Job Related Courses (with dates)

     



	SECTION 5:  
EMPLOYMENT HISTORY
PRESENT EMPLOYMENT

Post Title

        [image: image3.png]



Employer's Name and Address
     
[image: image4.png]



     

Date of Start


Date of Finish

     
(if appropriate)
Please outline your main duties:-  
     


	SECTION 6:  PREVIOUS EMPLOYMENT   Please provide details of all your previous employment.
Employers Name and Address

Post Title and Brief Outline of Duties

Dates From/To

     
     
     
     
     
     



	SECTION 7:  ADDITIONAL INFORMATION
Please state why you are applying for this post and highlight any knowledge or skills you consider relevant to this position. Please include any skills or knowledge gained through voluntary work, unpaid work, community activities, or through domestic or family experience.  

We are particularly interested in any examples you can provide where you have:

· Respected diversity

· Worked with others

· Worked in challenging situations or have been aware of the need to work safely.
     



	SECTION 8:
MISCELLANEOUS
Are you related to any Elected Member or Principal Officer of Tayside Fire and Rescue

Board?  If yes please state nature of relationship. 
Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
 *
     
CRIMINAL CONVICTIONS
Have you ever been found guilty of any offence by a Court of Law which is not now regarded as spent under the terms of the Rehabilitation of Offenders Act 1974? (see note below)
Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
 *
Date

Details of Offence

Sentence

     
     
     
Note: Further guidance on the Act can be found in the booklet 'A Guide to the Rehabilitation of Offenders Act 1974' issued by HM Stationery Office.  Further information is available from the Citizens Advice Bureau.



	SECTION 9:  
REFEREES
CHARACTER REFERENCES:- Please complete this section naming two persons who must not be related to you but one should be your present employer (if employed).  Requests for references to your employer will not be made until the final stages of the application.

Name

Address

Profession

Capacity Known

1.      
     
     
     
2.      
     
     
     
Please select the box if you do not wish your referees to be contacted without your consent

Referee 1

 FORMCHECKBOX 

Referee 2

                FORMCHECKBOX 



	SECTION 10:  DECLARATION
CANVASSING: Canvassing of any members or officers of Tayside Fire and Rescue Board, directly or indirectly, in connection with an appointment, will disqualify the candidate.
I declare that to the best of my knowledge the information given in this application is true and correct.

I confirm that I am/am not* content for Tayside Fire and Rescue to use, store and process the information given in this application.

Signature

     
Date

     


CLOSING DATE FOR RECEIPT OF APPLICATIONS:

5 pm on 23rd December 2009



TAYSIDE FIRE AND RESCUE BOARD

JOB DESCRIPTION

FIREFIGHTER

CONTROL
This job description forms part of your contract of employment with Tayside Fire and Rescue.  It also reflects the core values and competencies within the Rolemap of a Firefighter (Control) as outlined within the National Joint Council (NJC) scheme of conditions of Service 6th Edition 2004.

CORE PURPOSE

All roles within Tayside Fire and Rescue assist the organisation to meet its mission statement of providing the highest standard of fire safety and emergency response services to all the communities served by Tayside Fire and Rescue working towards the primary aims of Prevention, Intervention, People and Performance.

JOB PURPOSE

Responsible to the Crew Manager (Control) by providing information to Community Safety personnel to assist at operational incidents. Ensures that emergency calls are responded to in the correct manner and resources are allocated as necessary. 

LINE MANAGEMENT RESPONSIBILITY

The post holder has no line management responsibility.

KEY RESPONSIBILITIES

The post holder should strive to meet the objectives through the implementation of intervention, people and performance:

· Ensure that all work activities within the command and control centre are in accordance with organisational requirements.
·  Ensure you continually reflect on your performance and maintain the skills required to achieve competence in the role.
KEY DUTIES

1. Accept and monitor the receipt of emergency calls to Tayside Fire and Rescue and to ensure the correct allocation of resources for emergency incidents.

2. Provide guidance to personnel requiring assistance at emergency incidents.

3. Manage personal workload to achieve watch objectives and take responsibility for own effective performance ensuring that work is in accordance with articulated expectations.

4. Ensure that all information is collected and collated in the correct manner in order to assist in achieving organisational objectives.

5. Ensure effective communication with members of the watch to allow good passage of relevant information.

6. Ensure understanding and requirements of policies and procedures.

7. Support the development of colleagues and provide feedback on their performance

8. Complete and maintain all necessary documentation in relation to e-learning and maintenance of skills. 

9. Provide Community Safety information to local groups to assist in achieving the organisational objectives.

10. Promote diversity and ensure that all personnel are treated with dignity and respect and take action to embed a fair and ethical approach within the organisation in all situations and challenge all unacceptable behaviour.

11. Ensure that your actions support a productive working condition and that the health, safety and welfare of personnel are maintained.

12. Comply with the policies and procedures in relation to Attendance Management and Sickness Absence.

13. Take part in a continuous training programme by attending lectures, scenarios and other forms of training to maintain competence levels and to meet Watch objectives.

14. Where directed represent the department and Tayside Fire and Rescue at relevant meetings and functions.

TAYSIDE FIRE AND RESCUE

PERSON SPECIFICATION

FireFIGHTER (CONTROL)
	
	Essential Requirements
	Method of Testing
	Desirable Requirements
	Method of Testing

	Health and Physical Attributes
	Good visual ability – aided or unaided.  Good colour vision
	Medical examination


	
	

	
	Physically able to work shift system including night shifts
	Medical examination


	
	

	
	Good hearing
	Medical examination
	
	

	Educational Qualifications
	Good general education


	Application Form


	
	

	Experience
	Successful contribution to teamwork
	Application Form/ 

Interview
	Background in Control/

Operations Room
	Application Form



	
	Awareness of Health and Safety issues
	Application Form/

Interview
	
	

	
	Commitment to the service and care of the community
	Application Form/ 

Interview
	
	

	
	
	
	Experience of shift work and

unsocial working patterns
	Application Form/ 

Interview

	Knowledge


	Awareness of elements of the 

Job
	Application Form/

Interview
	
	

	
	Awareness of roles of Fire

Service
	Application Form/

Interview
	
	

	Skills/Abilities


	   Accurate keyboard skills

 
	Application Form/ 

Selection tests


	
	

	Skills/Abilities


	Experience in using computer systems, in particular windows based applications
	Application Form/ 

Interview


	IT Qualification/ Training e.g. ECDL
	Application Form

	
	Self disciplined
	Application Form/ 

Interview
	Ability to work under pressure/ stress
	Application Form/ 

Interview

	
	Ability to follow instructions
	Application Form/ 

Interview
	
	

	
	Commitment to equality/

fairness at work
	Application Form/ 

Interview
	
	

	
	Good interpersonal skills
	Application Form/ 

Interview/ Referees Report
	
	

	
	Good communication skills –

 both verbal and written 
	Application Form /

Interview
	
	

	Specific Requirements
	Ability to work in an

environment where speed and accuracy are vital.
	Application Form/ 

Interview
	Driving Licence
	Application Form/ 

Interview



	
	Firefighter

(Control)
	



A Guide for Applicants


Working Towards Equality 

Tayside Fire and Rescue is committed to equal opportunities and meeting its duties under equality legislation.  




	GENERAL INFORMATION ABOUT RECRUITMENT INTO 

TAYSIDE FIRE AND RESCUE AS A FIREFIGHTER (CONTROL)




SO YOU WOULD LIKE TO KNOW MORE ABOUT BECOMING A FIREFIGHTER (CONTROL)?

Tayside Fire and Rescue depends greatly upon the men and women who work as Firefighters (Control) who work as part of a close knit team and deal with emergency calls from members of the public and other agencies. These dedicated and motivated people provide a service 24 hours a day, 365 days of the year dealing with all types of emergencies and are based at the Command and Control Centre beside the fire station at Macalpine Road, Dundee.  

Being a Firefighter (Control) is not just about being able to answer the telephone, the Firefighters (Control) often have to deal with callers who are distressed and confused, professionalism and excellent communication skills are essential in this demanding job.  A Firefighter (Control) must be able to work confidently under pressure in difficult situations whilst remaining an integral part of the team 

Firefighters (Control) are also required to maintain and report on information and statistics as required, and deal with non emergency calls from other departments, services, the media, agencies and members of the public appropriately; they must be committed to developing, maintaining their skills and participating in daily training.
TAYSIDE FIRE AND RESCUE

Tayside Fire and Rescue seeks to provide the highest standard of fire safety and emergency response services to all the communities it serves.

Specifically Tayside Fire and Rescue will:

1
Work with local communities to reduce risks to life, property and the environment from fire and other emergencies.

2 Respond promptly and effectively to deal with fires and other emergencies when they occur.

3 Ensure that services are delivered by a well equipped, skilled and highly motivated workforce, which is able to work safely and whose composition reflects the diverse communities in Tayside.

4
Monitor performance to ensure continuous improvement and delivery of Best Value.

RECRUITMENT PROCESS

Vacancies
Vacancies are widely advertised throughout the Tayside area.  A fundamental recruitment objective for the Fire and Rescue Service is to ensure that under-represented groups, such as people with disabilities, women and people from minority ethnic backgrounds are given as much opportunity to apply for this worthwhile and rewarding career.  

Application
This guide will give you information about joining Tayside Fire and Rescue as a Firefighter (Control), the selection process and the training involved so that you can make an informed choice as to whether this is the career for you.

So what is it we are looking for?  The whole selection process is designed to identify the core abilities and qualities which a Firefighter (Control) requires.  This is a combination of communication skills, common sense, aptitude for team working and the ability to absorb information and learn quickly.  A certain level of self-discipline is also required in order to successfully pass selection tests, the initial training course and subsequent training and development courses.

Stages of Selection

The following is a guide to the stages in the selection process:

· Receipt of Completed Application Form

- Equal Opportunities Monitoring Form 

· Selection Tests

· Informal Interview

· Formal Interview

· References

· Disclosure Scotland Check.

· Medical/ Eye-sight Assessment 

Selection Tests 
If you have a disability which may require us to make a reasonable adjustment to this part of the selection process please let us know in your application.

Shortlisted applicants will be informed of when these tests will take place and where they will be held.

The tests are used to show if you have the necessary skills to become a Firefighter (Control) and successfully complete the basic training.  Further information will be available prior to the testing process.
Initial Interview
This will be conducted by two members of Tayside Fire and Rescue and will last about 30 minutes.  During this interview they will verify the details in your application form and assess your knowledge of Tayside Fire and Rescue, ambition and suitability to become a Firefighter (Control).  They will also assess your ability to communicate effectively, and your general attitude.

To Prepare For The Initial Interview

The interviewers are trying to make an assessment of your level of understanding, commitment and ambition.  Think beforehand about how you will handle the interview.  You will have a short time to convince the panel that you are the right person for Tayside Fire and Rescue, so make the most of it.

Tayside Fire and Rescue will not permit any form of canvassing on the part of an applicant.  Tayside Fire and Rescue also expects the employees who are responsible for interviewing to carry out this function objectively.

Final Interview

Applicants who successfully progress through the above stages will attend a final interview of approximately 30 minutes duration conducted by three managers.  During this interview you will be assessed on your overall ability to communicate effectively, your general awareness of Fire Service issues and your aptitude for initial training and for a career in the Fire and Rescue Service.  

To Prepare For The Final Interview

Firstly, remember this is a formal interview and as such the interviewers will be taking everything into account.  You should be well prepared.  You will be asked a range of questions relating to your past experiences, your attitude to various issues and your perceptions and knowledge of Tayside Fire and Rescue, the role of a Firefighter (Control) and the organisations role in society.

Think carefully about how you will approach such an interview.  Be honest and straightforward.  Be yourself.  Read newspapers, gather information from publications about Tayside Fire and Rescue, visit the website and be aware of national items.

Eye Sight Examination 

There are certain eye-sight standards in place that you will need to meet before we can offer employment as a Firefighter (Control).

Your eye-sight examination covers general vision, colour vision, surgery and contact lens.

Medical Examinations

A medical examination will be carried out by a member of our Occupational Health & Wellbeing Department.

Applicants will be required to complete a medical questionnaire and undergo a full examination prior to employment.

References

One of the final stages in the selection process is the requesting of references.  Normally your current and one previous employer will be requested to complete a written reference questionnaire.  

Disclosure Scotland Check 

A Standard Disclosure report will be required from Disclosure Scotland.  Relevant forms will be forwarded to candidates towards the end of the selection process.  Your Disclosure report must be verified by Tayside Fire and Rescue prior to employment.  

Terms and Conditions of Service
Duty Systems
Firefighters (Control) attend for duty on two day shifts, (0800 hours to 1800 hours) and two night shifts (1800 hours to 0800 hours).  This is followed by four days rota leave.

The options of part time working and job share are available.  Please specify on your application form if you are interested in applying under either of these working patterns.

Uniform
Uniform and necessary personal equipment is issued by Tayside Fire and Rescue for use only when on duty or travelling to and from your place of work.  All items of clothing and equipment remain the property of Tayside Fire and Rescue.

The public expects high standards to be set by the Fire and Rescue Service and Tayside Fire and Rescue operate a Dress Code.  Firefighters (Control) are expected to be neat and tidy when on duty.

Tayside Fire and Rescue welcomes men and women from all cultures and religions.  Hair worn long for religious reasons is acceptable, as is specific headwear worn for religious reasons.

Religion
Tayside Fire and Rescue is anxious to ensure that as far as possible people from diverse racial, religious and minority ethnic groups are able to maintain their own cultural identity and values.

Tayside Fire and Rescue is committed therefore to ensuring that it is in a position to welcome people from all backgrounds.  Wherever possible arrangements will be made for people to practice their faith e.g. wherever practicable areas for worship together with time off will be made available when on duty, and people will be afforded privacy and respect

Conditions of Service
Conditions of Service are in accordance with the National Joint Council for Local Authorities Fire and Rescue Service Scheme of Conditions of Service.

Leave
In a full year a firefighter is allocated 30 days annual leave and 8 public holidays.  In the first year of service this is allocated on a pro rata basis.

Pension Entitlement

When people first start working, a retirement pension is often one of the last things they think about.  As they get older and take on more responsibilities they begin to wonder how they will manage in retirement or how, if anything were to happen to them, their family would manage.

If left too late there may not be enough time to build up a pension to meet retirement needs.  It’s never too early to start a pension.

As a Firefighter (Control) you can become a member a public service scheme which provides access to benefits.

A booklet outlining the Scheme will be made available to you during the later stages of the selection process.

Training and Development
The training and development of Firefighters (Control) is currently under review and will be finalised in the near future.

At present any new trainee would receive a period of induction training (approximately 5 weeks). They would then be assessed prior to joining one of the four watches with the Command and Control Centre. They would then follow a development programme which would allow them to become competent within their role after approximately 36 months. 
Harassment and Bullying in the Workplace
Tayside Fire and Rescue will not tolerate any form of Harassment or Bullying in the Workplace whether this is on the basis of sex, race or just plain bad behaviour.  This is considered to be an offence against discipline and if proven may lead to dismissal from the Service.
Tayside Fire and Rescue has invested considerable time and effort in developing policies and changing attitudes so as to ensure that all of its employees can enjoy their work and feel that they are treated with dignity and respect.  This is seen as crucially important in terms of welcoming people into Tayside Fire and Rescue and ensuring that individual customs and beliefs are treated with respect.

All information contained in this document is for information purposes only.

Tayside Fire and Rescue – Protecting
	TAYSIDE  FIRE  AND  RESCUE  BOARD

EQUAL  OPPORTUNITIES  IN  EMPLOYMENT  MONITORING  FORM

Application for the post of:          

Ref No:    FOR OFFICIAL USE


Are you an existing employee of Tayside Fire and Rescue Board?

YES/NO
Are you related to any elected member or principal officer of Tayside Fire and Rescue Board?

YES/NO
Delete as applicable

Please answer the following questions using the guidance notes overleaf:
1 What is your ethnic group?

A  WHITE

 FORMCHECKBOX 

Scottish


Other British:

 FORMCHECKBOX 

English

 FORMCHECKBOX 

Welsh

 FORMCHECKBOX 

Other, please specify

     
 FORMCHECKBOX 

Irish

 FORMCHECKBOX 

Any other white background, please specify

     
B  MIXED

 FORMCHECKBOX 

Any mixed background, please specify

     
C  ASIAN, ASIAN SCOTTISH, ASIAN ENGLISH, ASIAN WELSH, OR OTHER ASIAN BRITISH

 FORMCHECKBOX 

Indian

 FORMCHECKBOX 

Pakistani

 FORMCHECKBOX 

Bangladeshi

 FORMCHECKBOX 

Chinese

 FORMCHECKBOX 

Any other Asian background, please specify

     
D  BLACK, BLACK SCOTTISH, BLACK ENGLISH, BLACK WELSH, OR OTHER BLACK BRITISH

 FORMCHECKBOX 

Caribbean

 FORMCHECKBOX 

African

 FORMCHECKBOX 

Any other Black background, please specify

     
E  OTHER ETHNIC BACKGROUND

 FORMCHECKBOX 

Any other background, please specify

     
2
I am:
 FORMCHECKBOX 

Male

 FORMCHECKBOX 

Female

3
I am:
 FORMCHECKBOX 

Married/Civil Partnership

 FORMCHECKBOX 

Other

4
I would consider myself as having a disability
 FORMCHECKBOX 

Yes

 FORMCHECKBOX 

No

5
I belong to the following religious group:

 FORMCHECKBOX 

Church of Scotland

 FORMCHECKBOX 

Church of England

 FORMCHECKBOX 

Roman Catholic

 FORMCHECKBOX 

Other Christian, please specify

 FORMCHECKBOX 

Buddhism

 FORMCHECKBOX 

Hinduism

 FORMCHECKBOX 

Muslim

 FORMCHECKBOX 

Judaism

 FORMCHECKBOX 

None

 FORMCHECKBOX 

Sikhism

 FORMCHECKBOX 

Other, please specify:

     
6 What is your sexual orientation?

 FORMCHECKBOX 

Bisexual 

 FORMCHECKBOX 

Heterosexual/Straight 

 FORMCHECKBOX 

Gay man

 FORMCHECKBOX 

Other

     
 FORMCHECKBOX 

Gay woman/Lesbian 

7 My date of birth is:

     
8
How did you find out about this  vacancy?:

     



	TAYSIDE  FIRE  AND  RESCUE  BOARD

EQUAL  OPPORTUNITIES  POLICY  IN  EMPLOYMENT

GUIDANCE NOTES

POLICY  STATEMENT

Tayside Fire and Rescue Board is working towards equality in employment and has adopted a policy which aims to ensure that no job applicant or employee receives less favourable treatment on the grounds of sex, race, colour, ethnic or national origin, marital status, sexual orientation, age, class, ethical or religious beliefs, disability, trade union affiliation, or any unrelated medical condition, or is being disadvantaged by conditions or requirements which cannot be shown to be justified.

WHY HAVE AN EQUAL OPPORTUNITIES POLICY

An equal opportunities policy can eliminate the possibility of unfair or unlawful discrimination and can contribute to ensuring that all job applicants are considered solely on merit.

MONITORING

The process of monitoring helps to measure overall progress (from applying for a job and joining, to leaving the job) and shows whether equal opportunities policies are effective.

The information is treated in strictest confidence and will play no part in the selection process.  This section will be separated from the rest of the form before your application is considered.

DETAILS FOR COMPLETION OF THIS SECTION ARE AS FOLLOWS:-

1

ETHNIC GROUP

Please answer this question by choosing one section from A to E, then tick the appropriate box to indicate your cultural background.  If your cultural background is other than those stated, please specify in the space provided.

2

GENDER

Please answer this question by ticking the appropriate box.

3

MARITAL STATUS

Please answer this question by ticking the appropriate box.  

4

DISABILITY

Please indicate whether or not you consider yourself to have a disability by ticking the appropriate box.  A disability may be a physical or mental illness which has a long term adverse effect on a person’s ability to perform day-to-day activities.  Further guidance can be obtained from your local Employment Service office.

5

RELIGION

This may be defined by reference to religious belief or lack of religious belief.

Please answer this question by ticking the appropriate box.

6

Sexual Orientation 

Please answer this question by ticking the appropriate box.  If you tick other, please specify.

7

DATE OF BIRTH

Please answer this question by writing your Date of Birth excluding the day, ie Month and Year only, eg December 1972.

8

ADVERTISEMENT

Please state where you saw the advertisement for this post in the space provided eg Job Centre, Dundee Courier, etc.




